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JOB DESCRIPTION
· This appointment is with the governors of the school under the terms of the Catholic Education Service contract signed with the governors as employers.  The governors will appoint a practising Catholic who, by personal example and professional leadership, will ensure that the Catholic ethos, rooted in the teachings of Jesus Christ and the Catholic Church, permeates all aspects of the life of the school.
· The appointment is subject to the current conditions of service for teachers contained in the School Teachers’ Pay and Conditions document and other current education and employment legislation.  In carrying out his/her duties the Head of Department shall consult, where appropriate, the governing body, the diocese, the local authority, the staff of the school, the parents of its pupils and the parish/es served by the school.
	Post Title:
	HEAD OF DEPARTMENT – RELIGIOUS EDUCATION

	
	

	Purpose:
	· To provide professional leadership and management for the RE department.
· To contribute to the leadership of the Catholic life of the school together with the SLT member appointed to lead Catholic life of school and the chaplain.
· To contribute to liturgy and worship in conjunction with the person in charge of Catholic life in the school, and the chaplain.
· To be a team member, playing a full part in the life of the community of All Hallows.
· To further raise standards of student attainment and achievement within the whole curriculum area by providing a high quality educational experience for all, and to monitor and support student progress.

· To be accountable for student progress and development within the subject area.

· To develop and enhance the teaching practice of others.

· To ensure the provision of an appropriately broad, balanced, relevant and differentiated curriculum for students studying in the department, in accordance with the aims of the school and the curricular policies determined by the Governing Body and Headteacher of the school.

· To be accountable for leading, managing and developing the RE subject/curriculum area.

· To effectively manage and deploy teaching/support staff, financial and physical resources within the department to support the designated curriculum portfolio.



	
	

	Reporting to:
	Line Manager – Assistant Headteacher 

	
	

	Responsible for:
	Teaching staff and other relevant personnel within the department.

	
	

	Liaising with:
	Headteacher, SLT, other Head of Departments and relevant staff with cross-school responsibilities, relevant non-teaching support staff, LA staff and parents.

	
	

	Working time:
	195 days per year – Full time

	
	

	Salary/Grade:
	TLR 1A

	
	

	Disclosure level
	Enhanced

	
	


STRATEGIC DIRECTION AND DEVELOPMENT OF THE SUBJECT
· Develop and ensure implementation of a whole-school policy for RE in line with the aims and policies of the school.
· Use Diocesan, national, local and school management data effectively, to monitor standards of achievement across the school in RE.
· Monitor the progress made towards achieving RE plans and targets and use this information to plan future developments.
· To be involved in the liturgical experience and spiritual life of the school, both curricular and extra in conjunction with SLT and the school chaplain.
· To be involved in the extra curricular life of the school, both RE and non-RE related, e.g.: charity work, trips etc.
LEADERSHIP

· To actively promote the distinctive Catholic nature and ethos of the school with colleagues, students and parents.

· To lead the Religious Education department as a rigorous highly academic subject.  
· To ensure the school’s readiness for Denominational inspection by ensuring all relevant documentation is completed in a timely manner. 
· To lead and manage curriculum development in order to improve the quality of student learning.
· To raise standards of student attainment and achievement within the whole curriculum area.
· To be accountable for student progress.

· To develop and enhance the teaching practice of others, acting as a model of reflective practice, sharing and being open to best practice within and outside the RE department

· To lead the development of appropriate syllabuses, resources, schemes of work, marking policies, assessment and teaching and learning strategies in the RE Department.

· To demonstrate consistently high standards of personal and professional conduct.

· To undertake any other responsibilities commensurate with this senior position, as directed by the Headteacher.

PLANNING AND CURRICULUM DEVELOPMENT

· To ensure the provision of an appropriately broad, balanced, relevant and differentiated curriculum for students studying in the RE Department, in accordance with the school’s mission statement and diocesan requirements.

· To give full support to the school’s ethos and to develop students’ positive attitude towards learning in accordance with the curricular policies determined by the Governing Body and Headteacher.

· To have strategic responsibility for leading, managing and developing Religious Education provision across all Key Stages so that it is at the core of our curriculum offer.  

· To efficiently and effectively manage and deploy staff, financial and physical resources within the RE Department.

· To work with the SLT on the diocesan SEF and the Catholic life of the school section of the SIP.

OPERATIONAL/STRATEGIC ROLES

· The day-to-day management, control and operation of course provision with the RE Department, including the efficient and effective deployment of staff and physical resources.

· To actively monitor and evaluate student progress and respond appropriately, to ensure standards of attainment and achievement are raised consistently.

· To implement school policies and procedures.

· To ensure that Health and Safety policies and practices, including Risk Assessments, throughout the RE Department are in-line with national requirements and are updated where necessary

· With the Headteacher, SLT and other Subject Leaders to assist in the whole-school self-review and evaluation process and the development and implementation of the School Improvement Plan (SIP)

· Communicate and effectively liaise with the Religious Education Department.

· To work with the Assistant Headteacher line managing RE and the school chaplaincy team to ensure the school’s readiness for Denominational inspection.

CURRICULUM PROVISION & DEVELOPMENT

· To liaise with the designated SLT member to ensure the delivery of a rigorous, comprehensive, high quality and cost-effective curriculum programme in line with school improvement priorities and diocesan requirements.

· To ensure the Religious Education curriculum meets the requirements of the Religious Education Curriculum Directory (RECD) of the Bishops’ Conference of England & Wales and is at the core of the curriculum.  

· To facilitate regular informal and formal regular assessment of student progress within the RE Department, including tests and internal examinations.  This will include setting of examination questions, arrangements for any examinations and the marking of examinations and recording of results.

· To liaise with and support SLT and Leaders of Learning in organising subject examinations and mock examinations in the appropriate years.

· To lead, initiate, encourage and co-ordinate curriculum development for the whole RE Department.

· To keep up to date with all developments in the subject/curriculum area(s), and with teaching practice and methodology.

· To lead, initiate, encourage and co-ordinate teaching strategies that promote and enable high quality learning.

· To actively monitor and respond to curriculum development and initiatives at national, regional and local levels.

· To maintain accreditation with relevant examination and validating bodies.

RECRUITMENT, DEVELOPMENT AND DEPLOYMENT OF STAFF

· To work with the relevant SLT member to ensure that staff development needs are identified and that appropriate programmes are designed to meet such needs.

· To be responsible for the efficient and effective deployment of the RE Department’s support staff (where relevant).

· To undertake Performance Management Review(s) and usually to act as team leader for staff within the RE Department.

· To make appropriate arrangements for classes when staff are absent, ensuring appropriate cover within the RE Department liaising with the Cover Organiser.

· To participate in the interview process for teaching posts when required and to ensure effective induction of new staff in line with school procedures.

· To promote teamwork and to motivate staff to ensure effective working relations.

· To be responsible for the day-to-day management of staff and act as a positive role model.

QUALITY ASSURANCE

· To establish and implement systems to regularly monitor and evaluate the quality of teaching and learning in the RE Department.

· To ensure that the RE Department’s quality procedures meet the requirements of self-review and evaluation.

· To enable, promote and encourage the sharing of good practice within the RE Department and between Departments.

· To demonstrate excellence in classroom practice.

· To monitor the performance of the RE Department and to carry out an annual self-review and evaluation, including an analysis of examination results.

· To develop a Departmental Development Plan (DDP) in response to this evaluation and the key objectives of the SIP.

· To work with members of the department, towards implementing the Departmental Development Plan and meeting the targets set within it.

· To establish common standards of practice within the RE Department and develop the effectiveness of teaching strategies.
· To contribute to the school procedures for lesson observation.

· To implement school quality procedures and to ensure adherence to these within the RE Department.

MANAGEMENT OF INFORMATION AND DATA

· To evaluate and make use of performance data provided to improve the quality of teaching and learning in the RE Department.

· To identify and take appropriate action on issues arising from data, systems and reports; setting deadlines where necessary and reviewing progress on the action taken.

· To produce reports within the quality assurance cycle for the RE Department.

· To produce reports on examination performance, including the use of value-added data.

· In conjunction with the relevant SLT member, to manage the RE Department’s collection of data.

· To provide the Headteacher/Governing Body with relevant information relating to the RE Department’s performance and development.

· To provide the Exams Officer with relevant, accurate information concerning the entry of students for public examinations.

· To assist the Exams Officer in ensuring that pupils are correctly entered for public examinations.

Any other duties as reasonably requested by the Headteacher
(October 2023)
[image: image1.png]